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SEEKING FALL CRIMINAL JUSTICE INTERNSHIP 

 
EDUCATION 
Bachelor of Science-Criminal Justice Major, Psychology Minor 
University of North Georgia, Dahlonega, GA, Anticipated May 2018 
GPA: 3.6/4.0 
 
SKILLS 
Computer: Microsoft and PC Compatible; Microsoft Word, Excel, Access, PowerPoint 
Languages: Fluent written and spoken Spanish 
 
EXPERIENCE 
Internship, Hall County Sheriff’s Office, Gainesville, GA                                    May 2017-Aug.2017 
(Uniform Patrol Division, Detention Center, Criminal Investigative Unit) 

• Accompanied officer on patrol and entered information on car mounted computers to provide accurate account of 
events 

• Participated in booking procedures by performing criminal background checks and creating official arrest record 
• Maintained record of inmate visitors and inspected items brought into the jail to ensure security                             
• Reviewed active case files and contributed investigative ideas to ongoing cases 

 
Cashier, Publix, Gainesville, GA                                  September 2016-May 2017 

• Recognized as employee of the month for January 2017 for outstanding customer service 
• Informed customers of product location throughout store and answered questions regarding weekly sales 

promotions 
• Participated in bi-weekly team meetings to discuss opportunities to enhance customer service 

 
Job Shadow, Hall County Juvenile Detention Center, Gainesville, GA                     May 2016 

• Observed officers engaged in security checks of living quarters and packages for detainees 
• Attended juvenile court proceedings to learn the juvenile court process  

 
COMMUNITY INVOLVEMENT 
Volunteer, Georgia Mountain Food Bank, Gainesville, GA          June 2016-Aug. 2016 

• Organized donated items by designated category (vegetable, protein, grains) to create efficient storage system 
• Created emergency food boxes for distribution at local food pantries 

 
Volunteer, Southern Finds Thrift Store, Dahlonega, GA                  January 2016-May 2016 

• Processed donations, organized by category, and created visually appealing displays for resale of merchandise 
 
CAMPUS INVOLVEMENT 
Dean’s List-Fall 2015, Spring 2016, Summer 2016, Fall 2016 
UNG Student Government Association-Representative 
 
*Do not reprint the following Accessibility Statement on your resume: If you need this document in another format, please email 
Caitlin Blank, caitlin.blank@ung.edu, or call 706-864-1951.    


